FOCYIAPCTBEHHOE ABTOHOMHOE YYPEKJIEHUE
OPEHBYPI'CKOM OBJIACTH

ITPUKA3

r. OpenGypr
L7 » /%Z;ﬁm 2018 . N ST

"O6 opranusanuu 1HYHOrO npuema rpaxcaad B TAY «C-KK <<Open6yp>x£e»

Bo ucnonnenve crareu 13 ®enepansuoro 3akona or 2 mag 2006 . Ne 59-®3 "O
TMOpsi/Ike PacCMOTpeHHs oOpalieHuii rpaxaan Poccuiickoit ®eneparmn’

ITPUKA3BIBAIO:

1. Onpeznenuts 4yackl TMYHOTO NpHeMa TpaxjaaH M opranmsaumii B TAY «C-KK
«OpeHOyprxbe»:
- impextopom ['AY «C-KK «Openbypixbe»: no nonenensuukam ¢ 10.00 4. 1o 11.00 .
- 3aMECTHUTEJIEM TUPEKTOpa IO CIIOPTHBHOM paboTe U KynbType: no cpenam ¢ 10.00 u.
1o 11.00 .
- 3aMECTHUTEJIEM AMPEKTOpA M0 06IIMM Bompocam: 1o mstHUIEaM ¢ 10.00 4. 1o-11.00 .

2. Vreepaute Ilonoxkenne o6 OpraHM3aliK  JIMYHOTO Op¥eMa rpaxaaH B
I'oCynapcTBEHHOM aBTOHOMHOM y4YpeXkICHHH Openbyprckoii  obnactu  «CrnopTuBHO-
KyJIbTYpHBIH KoMIuieKe «OpeHOypikbex» (COrnacHo MpUIIOKEeHHUIO).

3. Konrpons 3a ucroiHeHreM NpHKasa OCTaBIISIO 33 OGO,

Hupexrop O.I0. Tronun




™™

[Ipunoxenue k npukazy 'AY «C-KK «Openbypxbe»
or 25 ;e%f" 22018 roga Ne 2 /’7%

ITosioxxenne
00 OpraHu3alHH JHYHOIO PHEMA rPAXKIAH B
l'ocynapcrBenHoM aBTOHOMHOM yupeskaeHun Opendyprekoii 061acTu
«CnopTHBHO-KYJILTYPHBIH KoMIIeke «Openbypixbe»

[. Obmme monoxxeHus

I.1. Tlpuem rpaxgan B I'ocynapCTBEHHOM aBTOHOMHOM YyYpeXIEHHH
Openbyprekoit o6nacti «CnopTHBHO-KYJIBTYPHBI KoMILIeke «OpeHOypikbe» (aajee
- TAY «C-KK  «OpeHOypxbe»)  OCYIIECTBISETCS B  COOTBETCTBHHU
¢ Koncrurynueii Poccuiickoii ®enepanuu, PenepaibHbiM 3akoHOM oT 2 mas 2006 r.
Ne 59-03  "O nmopsinke paccmorpeHust oOpaimieHuii  rpaxmgaH  Poccuiickoii
®enepanyu', HHBIMM HOPMaTUBHBIMU NPAaBOBBIMU akTamu Poccuiickoit Menepaiyu,
a TaKke HactosuM [lonoxxeHuem.

1.2. Jluunelii mpueM rpaxxiaH IO BONPOCaM, OTHECEHHBIM K KOMIIETEHLIUU
['AY  «C-KK  «OpenOypxbe», NpPOBOJUTCS B  IHeIAX  [MOJJEpKaHUS
HerocpeACTBEHHBIX KOHTakToB ['AY «C-KK «OpenOypxbe» ¢ HaceneHueM H
ONEepPaTHBHOIO pEIIeHUs] aKTyaJbHbIX BOIPOCOB HA OCHOBE Kauye€CTBEHHOIO M
CBOEBPEMEHHOTO pAacCMOTPEHMS 3asiBICHHH, NpeIIoKeHUH u xkamnod (manee -
oOpaleHus).

1.3. IIpuem rpaxcnan B 'AY «C-KK «OpenGyprxse» nmpoBost qupekrop ['AY
«C-KK «OpenbOypxbe» (manee - OUPEKTOp), 3aMECTHTENIeM JUPEKTOpa MO OOIINM
BOIIPOCAM, 3aMeCTHTEJIEM JUPEKTOpa I10 CIOPTUBHON paboTe U KyIbType (nanee —
3aMeCTHUTENId JUPEKTOpa).

II. Opranusanus npuema rpax/aH

2.1. Jluunblii mpHeM TIpaXIaH OCYLIECTBISETCS Ha OCHOBE OOpallleHHH,
MIOCTYNMBIIMX B NMMCbMEHHOH (opMme, B BHIE 3JIEKTPOHHOTO 3arpoca WK YCTHOTO
nuyHoro obpamenus. MHdopmanus o mopsjake JUYHOrO NpHeMa IpaxkiaaH (MecTo
npHeMa, YCJIOBHs NpHeMa, HeoOXOJUMble NOKYMEHTHI, KOHTaKTHEIH TenedoHn/paxc)
pasmemaercs Ha odunuanbHoM caiite [AY «C-KK «Openbypxbe» B ceTH
Hurepner.

2.2. IlpueM rpaxaaH INPOUCXOAUT B CIy)KeOHBIX KaOMHETaX IHpEKTOpa,
3aMeCTHUTEJIEH JUPEKTOpA.

2.3. 3anucek rpaxkJaH Ha JUYHBIA NPUEM K JUPEKTOPY U €ro 3aMeCTUTENISIM
IPOU3BOJIUTCS CEKpeTapeM-pe()epeHTOM MpU JIMYHOM YCTHOM OOpallleHWH MU 10
tenedony +7 (3532) 71-90-15.

Obpamenust rpaxaad o JuyHOM mpueme paccMatpuBairorcs ['AY «C-KK
«OpenOypKbe» Ha COOTBETCTBUE CIIEAYIOIIUM TpeOOBaHUSIM:

- npock0a rpaKJaHuHa O JIMYHOM IpUeMe He JOJKHA OBITh aHOHUMHOIM;

- MHTEPECYIOIIMH IpaXk[laHuHa BOIPOC JODKEH OTHOCHTHCS K KOMIIETEHIIMH
I'AY «C-KK «Openbypiber;




- ofpalenne rpaxuanuHa (KaK yCTHOe, TaK M IHCHMEHHOE), B CIydae
HEOOXOMMMOCTH, JO/DKHO MOAKPEIIATECS MaTepuallaMd M JOKyMEHTaMH,
000CHOBBIBAIOLIMMH HJIH NOSICHSIOUIMMHU CYTh OOpalleHus;

- MPeJCTaBIseMble MPAXKIaHUHOM MaTepUallbl HE JOJDKHBI COIEPIKaTh BBIPAKEHHIA,
OCKOPOJISIOIIHMX YeCTh U JJOCTOUHCTBO APYTHX JIHIL.

B ciyuae, ecim obpaienue rpaxaaHuHa (yCTHOE WIH ITUCBMEHHOE) O JINYHOM
NpUeMe He COOTBETCTBYET BBILIECNPUBENEHHBIM TPeOOBAaHUIM, IPaXKIaHHHY MOXKET
OBITh OTKa3aHO B MpHEMe JAUPEKTOPOM MM 3aMECTUTENIAIMH JUPEKTOpa ¢
pa3bsACHEHHEM IPUYUHBI OTKa3a.

Coob1eHne ¢ pa3bsCHEHHEM NMPUYMHBI OTKA3a MMOJUCHIBAETCS JUPEKTOPOM H
HanpaBlsSeTCss 3asBUTENI0 B CEMHUJHEBHbII CPOK C MOMEHTa IOCTYILIEHHS
obpalieHus.

B cmyuae, ecniu B oOpalleHMH IpakIaHHHA O JMYHOM IIpHEME COIEpKaTCs
BOTIPOCBI, pEIIeHHe KOTOpPhIX He BXxoauT B KomnereHmuio ['AY «C-KK
«OpenOypxbey», rpakJIaHHHY HaeTcs pa3bsCHEHHe, KyJda U B KAKOM IIOpPAIKE €My
cienyer oopaTUuThCs.

2.4. B ciy4yae, eciid B X0Jie pacCMOTpeHHsl 0OpallieHHsl TpakKIaHHHa BO3HUKAET
HEOOXOJMMOCTb IPOBEPKM JOKYMEHTOB M MAaTepPHalOB, MpeICTaBIEHHBIX
rpak[IaHuHOM, M JIOIOJHUTENILHOIO YTOYHEHUS! OOCTOSATENBCTB JieNia, TO MPaXIaHUH
JIOTIOJIHATEIBHO  YBEIOMIISIETCSL O JaTe ero IpueMa JUPEKTOpPOM HIIH €ro
3amectuTensiMA. CpoK NpOBEpKU He J0JDKEeH NPeBhIIaTh CEMH KalleHJapHEBIX aHei. B
OTJENBHBIX ClIy4asX CPOK MOXeT ObITh mpoJuileH He 0ojee 4yeM Ha MATHAAATh
KaJIeHJIapHBIX JHEH C pa3pelleHus JUPEKTopa Wik 3aMeCTUTeNIeH qUpeKTopa.

2.5. Ilpu ocyniecTBIEHUH 3alIUCH HA JIMYHBINA NIPUEM K AUPEKTOPY MJIH K
3aMECTUTENISIM JAUPEKTOpa CeKpeTapb-peepeHT OCYIIECTBIISET PErHCTPALHIO
YCTHOTrO (MMMCBMEHHOr0) obpallleHHs IpaXkJaHuHa O JIMYHOM rpueme B JKypHane
yuera rpax/aH, ooparusimxcs B 'AY «C-KK «Openbypxbe» (npunoxenne Ne 1k
[Tonoxenuto).

2.6. Mudopmarnus 0 npon3BeCHHON 3aIIUCH Ha JINYHBIN MIPUEM, C IPHIIOKEHHEM
MMEIOIHMXCS MaTepPUaJIOB MO PacCMaTPUBAEMOMY BOIPOCY JOBOIHUTCS CEeKpeTapeM-
pedepeHTOM [0 AUPEKTOpa WM 3aMecTHTeNeld aupekTopa (B COOTBETCTBHH C
pacnpezieleHieM O0sI3aHHOCTEH) Ui ompejieNleHus JaThl TPOBEJCHHUS JHYHOTO
npHema.

2.7. Ilpu ompeneneHud [aThl NpUeMa AUPEKTOP WM €ro 3aMeCTHUTENH, B
Clyyae HEOOXONMMOCTH, JaloT IOpY4YeHHs Ha4YaJbHHKaM COOTBETCTBYIOLIMX
OTZIEJNIOB,  CIEUMAJUCTaM O IOATOTOBKE HEOOXOAMMBIX  MaTepHalioB  IIO
paccMaTpuBaeMOMY BOIIPOCY K JaTe IpHema.

JlaTa, MecTo U BpeMs npueMa rpax/iaH OnpeiesioTcsl JOJDKHOCTHBIM JIHLIOM,
OCYIIECTBIISIOIIMM IIPUEM, B YCTAHOBIIEHHbIE JHU M 4Yachl IpUeMa C Y4YETOM €ro
pabodero ruiaHa ¥ JOBOJASATCS 10 CBEIEHUs cekperaps-pedepeHTta B cpok He Ooee
cemu jaHel. Cekperapp-pe(epeHT ONepaTUBHO AOBOJAUT AAHHYK) HH(OPMAIHUIO 10
CBEJICHUS TPAXKIAH M0 KOHTAKTHBIM KaHallaM CBSI3H.

2.8. Cekperapb-pedepeHT 000011aeT U 10 UTOraM rojia FTOTOBHUT OTYET O
pesyasratax npuema rpaxaad B 'AY «C-KK «OpenOyprxbe» (mpunoxenue Ne 2 k
[lonoxenuto).

I11. TIpuem rpakaaH JUPEKTOPOM M 3aMECTUTEIISIMH IUPEKTOpa




3.1. JlupekTop M 3aMeCTHTE]IM IUPEKTOpa IMPOBOASAT TMPHEM TPaXKIaH B
ciryeOHbIX KaOHHeTaXx.

3.2. Ilpy 7uYHOM TIpHeMe TpaXJAaHHH [PEIbSBISET  JOKYMEHT,
YAOCTOBEPSIIOIIMNA €ro JMYIHOCTE.

3.3. B ciydae, eciv MHTEpeCyOIIHi IpaXKIaHHHA BOIIPOC Ha MOMEHT IpHeMa
ABJIACTCS OYEBHIHBIM W HE TpeOyeT JONOJHUTENBHOW TPOBEPKH, OTBET Ha
obpalieHre ¢ corjacus IpakJaHHHA MOXET OBbITh JaH YCTHO B XOJ€ JHYHOTO
NpHeMa, O 4YeM JeNlaeTCsi 3aliCh B KapTo4Ke JMYHOro npuema (mpuioxenue Ne 3 k
[lonoxxenuio) u B JanbHelmem 3anocutcst B XKypHai yueTa rpax/aa, 0OpaTHBIHXCS
B 'AY «C-KK «Openbypsxpe» (manee - Xypuan). B ocranbHbIX ciyuasx maetcs
MUCbMEHHBIN OTBET 10 CYIIECTBY NOCTABIEHHBIX B 00pallleHHH BOIIPOCOB.

3.4. B ciyyasx, eciM Ha JMYHOM IIpHeMe BO3HUKAIOT HOBBIE BOIPOCHI U
opallieHusi, KOTOPbIE HE MOTYT OBITh PElIeHBI HEMIOCPEACTBEHHO BO BpeMs IIpHeMa,
rpaK1aHUHy MpeyIaraeTcsi OCTaBUTh obpalleHue B MUCBMEHHOM (opMe, KOTopoe B
YCTaHOBJIEHHOM NOpsiike NOoIexuT peructpauu B 'AY «C-KK «Openbypxbe» u
NoCyeyIoMeMy HalpaBIeHUIO Ul pa3pelleHus [0 CyIecTBy crenuanuctaM I'AY
«C-KK «OpeHbypixbe» B COOTBETCTBHH C MX KOMIIETEHIIHMEH.

Ha nepsom nucte Takoro obpaienus cexperapeM-ped)epeHTOM MpOCTaBiseTcs
Haanuce: "[IpuHaTo Ha MMYHOM TpHeme, " - 41 N e

3.5. CozmepxaHue Kak yCTHBIX, TaK M MHCHMEHHBIX OOpallleHui rpakaaH BO
BpeMsi JIMYHOTO MpHEeMa JHUPEKTOPOM M 3aMECTHTENSIMU IUPEKTOpa, 3aHOCATCS B
KapTO4Ky JIMYHOIO IPHEMa IPaXKJaHUHA, [0 pe3yJibTaTaM IpHeMa MOANMUCHIBAIOTCS
JIMIIOM, OCYIIECTBIIAIOIINM IIPUEM, M IEpPEelaloTCsi CeKpeTapro-pedepeHty s
NOCTIeIyIOIIeH perucTpaluu 1 yuera B JKypHaie.

3.6. B xoze m4HOroO npuema rpakJJaHiHy MOKET ObITh OTKA3aHO B
NanbHEeHIeM pacCMOTPEHHH O0pallieHHs], eClIi eMy paHee ObLI JaH OTBET 110
CYILECTBY ITOCTaBJIEHHBIX B OOpaIEHUH BOIIPOCOB.

IV. Ilpuem rpaxiaH HHBIMH JOJDKHOCTHBIMHE JIML[AMH

4.1. JIupekTop ¥ 3aMECTUTEINH IUPEKTOpa MPH 03HAKOMIIEHHH ¢ HH(popMaIHeit
O MPOM3BEICHHOM 3aNKMCH K HMM Ha JIMYHBIH [IpUeM, Tpe/ICTaBICHHON CeKpeTapeM-
pedepeHToM, BrpaBe JaTh IOpy4YeHHE B MHUCbMEHHON (OpMe O mpHeMe rpakaaH
MHBIM JIOJDKHOCTHBIM JjMuam, crenuanuctaM ['AY  «C-KK  «Openbypxbe», B
KOMIIETEHIMIO KOTOPBIX BXOJAT paccMaTpUBaeMble BOMPOCHI (Jajiee - JOJDKHOCTHBIE
JIULA).

4.2. Ilpuem rpaxnaH IO/DKHOCTHBIMH JIMLAMH TIPOBOAMTCS B CPOK, HE
TMPEBBILIAIOIINA CEMH KaJICHIapHBIX JHEH ¢ MOMEHTa NMOpyYeHHs PyKOBOAUTEINS WU
€ro 3aMecTUTeNeH B cliy)keOHBIX KaOHUHETax.

Hudopmanus o nate ¥ MecTe npueMa JOBOJMUTCS 0 IPaXKJaHHHA B MOPSJIKE,
NpeayCMOTPEHHOM ITyHKTOM 2.7. [TonoxeHusl.

[Ipu mpueme rpaxzaHiHa JOIKHOCTHBIMH JIUIIAMH OH IIPEIbBSBISIET JOKYMEHT,
yIOCTOBEPSIOLIUHI ero JUYHOCTb. ,

4.3. JIOIKHOCTHBIE JIMI[A, KOTOPBIM IOPYYeH NpUEeM Ipaxk[JaH, OpPraHu3yloT
BCTpe4y U CONMPOBOXKAEHHE yKazaHHbIX rpaxaaH 1o 'AY «C-KK «OpeHOypikbe».

4.4. Bee ycTHBIE M TUCHbMEHHbIE 00palleH s IpakiaH, MOJyYeHHBIE BO BpeMs
JIMYHOTO TIPHEeMa, TOJDKHOCTHBIE JIMIIA 3aHOCST B KAPTOYKY JIMYHOTO IpUemMa
rpakJIaHiHa, TOAMUACHIBAIOT U TIEpeIaloT CeKpeTapro-pedepeHTy sl perucTpalyy u
yderta B JKypHaie.




4.5. Tlpu Hecornacuu rpax1aHMHA C IONy4eHHBIM Pe3yJIbTATOM PaCCMOTPEHHUS
ero obparueHus T0DKHOCTHBIMH JIMI[AMH, K KOMIIETEHIIMH KOTOPBIX OTHOCHTCS €ro

BOMNPOC, TpaXJaHHHY OyJeT npemiokKeH IIpUEM Y PYKOBOAMUTENIS HIH €ro
3aMeCTHTENIEH. 2




[Tpunoxenune Ne 1

K ITonoxenuio 06 opraHu3anuu THYHOTO

npuema rpaxzaat B 'AY «C-KK «Openbypxbey,
yrBepxaeHHoe npukasom ['AY «C-KK «Openbypxse»

or 25 gzé;ﬂ( 77, Ne {Z\/’ 7

KYPHAJL
ydera rpazaas, ooparusmuxcsi B FAY «C-KK «Openﬁypmﬁbe»

Nn/n JHara ©.1.0. Anpec mecta

Kparkoe OtmMmeTKa 0
npHeMa  rpaxkJaHWHa  KHUTEJIBCTBA

d.U.0. u noanuck
coJiepKaHue pe3ynbTarax

Jina,
rpaxjaHvHa  oOpaieHus npremMa MIPOBOJIMBIIETO
(npunsTOE TpUeM

perexue)

6 7




[Tpunoxenune Ne 2

K [Tonoxenuio 06 opranuzanuu MMUHOrO

npuema rpaxaad B 'AY «C-KK «Open6ypixse»,
yrBepiKaennoe npukasom I'AY «C-KK «Openbypixbey

onlZ 08 45 1.Ne 352

OTYET

0 pesynbTaTax npuema rpaxaan B AY «C-KK «Open6ypixbe»
3a 20 r.

Pesynbrarthl paccmoTpenus obparmeruit

KOJIHYECTBO H3 HHX
obparnenui, YIOBJIETBOPEHO JaHbI OTKa3aHo NPEeJIOKEHO
BCEro pasbICHEHHS OCTaBHTE
MMHCBMEHHOE
obparenue

I[TpunsTO 32 OTYETHBII
HEPHO, BCETO

B TtoMm gncne
PYKOBOJIMTENIEM H €I0
3aMECTHTEISAMH

B Tom yucne
JIOJKHOCTHBIMH
JIHLIAMH YTIIpaBJICHHH
LEHTPAIBHOTO
anmapara




[Tpunoxenue Ne 3

K [Tonoxxenuio 06 opranu3anuu THYHOTO

npuema rpaxkaas B 'AY «C-KK «OpenOypxben,
yreepxkaenHoe npukasoM ['AY «C-KK «Openbypxbe»
or 28.07. 2/F r.NedTF

KAPTOYKA
NMMYHOT'O NpMeMa IpaxfaHMHA
Ll " 20 .

(Parmunusz, uMMsa, OTYeCTBO TpaxgaHMHA)

(Anpec mMecTa XMTEnLCTBa TpPaxgaHMHA)

KpaTxoe copepxaHue ofpalleHMst IpaxfaHMHAa

ConepxaHue NPUMHATOrO PelleHMs MO OBpalleHMO IpaxgaHMHA

(monxHOCTE JMIIA, NPOMSBOAMBIIEIO (nognucs) (bammmus ¥ MEMIMAIED)
JIMYHBIA TPUEM)
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